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Preamble

Believing that the county public law library is an integral and vital part of the legal
community it serves, the members of the State, Court, and County Law Libraries
Section of the American Association of Law Libraries (AALL) urge county
governments, courts and/or governing entities to adhere to the following standards. The
members realize that because of the great variance in size and governance among
county public law librazies, certain standards will be harder to achieve than others; but
it is hoped that these standards will be guidelines for libraries to follow in order to
assure the highest quality personnel, collection, and library services in county public
law libraries throughout the United States.

I. Governance

A. The position of the law library within the structure of the governing entity should be
defined by law. In addition, the law library should have a written mission and goal
statement. The statement should reflect the statutory mandate.

B. The relationship of the head law librarian to superiors should be defined by written
policy. The head law librarian should meet on a regular basis with his or her superiors
to report and to receive policy directions.

C. The head law librarian should be recognized as part of the management team of the
library’s governing entity and should participate in policy making which affects library
operations.

D. The head law librarian should initiate or take part in all planning and implementing
decisions that affect the law library. Illustrations of such activities include the decisions
to:

1.) Develop the vision, mission and goals of the law library:

2.) Develop and administer the library budget;

3.) Build a useful collection;

4.) Participate in library or related information networks;

5.) Coordinate implementation and upgrades of the library computer network;

6.) Hire personnel to assist customers, service the collection, and perform all
administrative functions required of the law library;

7.) Plan and staff branch libraries, where appropriate;

8.) Design and maintain the physical plant;

9.) Coordinate outreach and partnerships within the organization and to the outside
community;

10.) Succession planning for personnel; and:




11.) Manage all other library operations.

Comment:

The law library should be recognized as a separate unit within its governing entity. In
some states the county public law library is part of the judicial system. In those states
where the county public law library is not a part of the judicial branch, the law library
should be recognized under the law as a distinct unit within its governing entity.

The head law librarian should be part of the management team that may include the
court administrator, the court clerk and/or other administrative or department heads.
The head law librarian should be involved in all planning, and in the implementation of
any decisions that affect the law library. The head law librarian must be apprized of
decisions affecting the law library, and, in turn must advise the governing entity of the
resulting advantages and disadvantages, costs and benefits of such decisions.

The head law librarian should be deeply involved in the development and
implementation of the law library’s mission. By necessity, the goals and mission should
include outreach to related entities and partners. In order to provide continued quality
service the law library should develop a succession plan for key personnel.

To carry out the mission of the governing entity as well as the law library, the head law
librarian should report to and receive direction on policy issues from superiors.

As part of ongoing communication within the governing entity, the law library should
prepare and distribute an annual report of its activities. The report should include
information about fulfillment of its mission and its participation in the mission of the
governing entity.

I1. Budget

A. The budget of the law library should be separate and distinct from the budgets of
other operations of its governing entity.

B. The budget of the law library should be adequate to ensure a complete, up-to-date
collection, including print, non-print and electronic resources, with provision for new
acquisittons and a qualified staff to maintain an acceptable level of library services
described in the standards that follow.

C. The budget should include but not necessarily be limited to the following categories:
1) personnel costs, including salaries and benefits; 2) publication costs, including
upkeep and subscription for both print and alternative formats including access to online
electronic services; 3) supplies, equipment and appropriate technologies; 4) binding
costs; 5) resource sharing, including networking and online bibliographic utilities; 6)
physical space and maintenance; 7) membership in professional organizations, training
and travel expenses for law library staff; and 8) such other categories as may be defined
by law or practice.




D. The head law librarian should prepare, justify and manage the law library budget.
The law library budget should be given equal priority with other services in the
budgetary process of the governing entity. The library’s budget request should be
defended vigorously by the governing entity.

Comment:

The budget of the law library should be recognized as an integral part of its governing
entity’s overall budget process. The budget should accurately reflect all costs associated
with the operation of the law library, including personnel and technological changes.
The head law librarian should have the primary responsibility for preparing, justifying,
and managing the law library budget. However, the governing entity should be
prepared to defend the law library budget as a vital part of its mission. The governing
entity also should be prepared to provide support throughout the fiscal year to ensire
the administration of the budget complies with its overall mission and with generally
accepted accounting procediires.

II1. Personnel

A. The law library should be staffed during all hours of operation with professional
personnel, qualified through education, training and experience. Staff should have
expertise in administration, acquisitions, cataloging, reference, database and Internet
searching, instruction, and any other necessary professional skills to meet the goals of
the library’s mission. The Competencies of Law Librarianship, as established by the
AALL may be used as an additional guideline. Sufficient information technology,
technical, clerical, and secretarial personnel also should be made available to the law
library to support these functions and assist the head law librarian.

B. The salaries of the head law librarian and all other library personnel should be
commensurate with their education, training, experience and the extent of their
responsibilities in keeping with similar positions in that jurisdiction.

C. The head law librarian should select and evaluate other library staff. All library
positions, including the head law librarian, should be specifically established within the
governing entity’s personnel classification system, and covered by the governing
entity’s personnel policy.

D. All law library staff should be given the opportunity to pursue a program of
professional development that is refevant to the interests of the law library. Such
opportunity should include financial assistance.

E. The library staff should be encouraged to participate in local, regional, and national
professional law library associations. The law library's budget should make provision
for such membership dues and other related staff development expenses.




F. The library staff should participate in conferences and online discussion groups as
part of an ongoing program of professional development and education.

Comment: All law librarians should hold a graduate degree in library or information
science. A law degree meets the requirements if the librarian possesses substantial law
library experience. In addition, the head law librarian should have substantial
experience in the management of libraries. Substantial experience means knowledge and
practical application gained by the regular performance of duties that are usual to the
position involved. The library and its customers benefit when library staff members
improve their skills by participating in institutes, post-graduate courses, online
discussion groups and conferences, in-service training, and professional associations.
Such continuing education is accepted in all professions, and, in fact, is required in
many jurisdictions.

1V. Physical Plant & Facilities

A. The law library should be conveniently located in or adjacent to the county courts
building. Where appropriate, branch libraries should be considered at satellite court
houses.

B. The law library’s physical plant must meet various basic structural requirements
necessary to adequately house and provide access to informational resources in a variety
of formats. Attention should be given to existing building standards and floor loading
capacity. Shelving should be arranged in a manner that allows for easy access to the
collection. There also should be sufficient shelving or provision to permit adequate
space for and growth of the collection.

C. Space and facilities should be provided for the use and storage of non-print and
fragile materials under environmentally sound conditions. Public computers with
printers should be made available to access commercial online and electronic services,
including the Internet.

D. There should be suitable and adequate equipment, work space, and comfortable
seating for the library staff and customers. Proper lighting and temperature control
including heating, ventilation, air conditioning, and humidity control also should be
provided.

E. There should be suitable and adequate security for the protection of library staff,
customers and the collection.

F. Conference areas, copiers, fax machines, sufficient electrical outlets, and networking
capability for computer use and Internet access should be provided in the law library.

G. Directories, library guides, and other signage to assist customers should be
provided.




H. The law library should meet the requirements of the Americans with Disabilities Act
of 1990 as amended.

I. There should be suitable and adequate space for computer-assisted legal research
training.

Comment:

The county public law library and any branch library should be housed in the same
building or in close proximity to the courts it serves to provide convenient library access
by county officials, judges, court personnel, prosecutor and public defender office staff,
attorneys, litigants, the general public and county jail inmates. In counties with large
geographical areas, law library service may be extended by a branch library, or, in the
alternative, by electronic remote access.

At a minimum, the county public law library should be equipped with photocopiers, fax
machines, microform reader-printers, any necessary audio-visual equipment, computers
(with appropriate word processing and browser software), and any other
equipment/hardware/software needed to enhance library services. A crucial component
of providing access to electronic information is the baseline need for coordinated
connectivity fo reliable electronic networks. These network connections, in most
circumstances, should be provided and supported by the library’s governing entity.

The library should be customer-friendly by providing various directional aids to assist
customers in finding their way about the library. In addition, the library should provide
or have access to an appropriately-sized computer training facility to allow instructional
outreach to customers on computer-assisted research.

Y. Information Services

A. The law library's mission and goals statement should identify the levels of
information service provided to its customers.

B. The law library should augment its resources through interlibrary loans, cooperative
agreements, networks and in-house and remote online electronic services.

C. Library policies, approved by the governing entity, addressing customer reference
assistance, including access to print, non-print and electronic legal information, should
be formulated and conspicuously posted advising customers of information services
available from the library.

D. The library should provide access to the Internet for customers. An appropriate use
policy may be developed for approval by the governing entity.

E. The law librarian should have the authority and resources to plan and implement in-
house library computer networks linking the library's online catalog, other library files,




including technical processing operations, e-mail accounts, community based legal
information resources, and other online information resources into a library web site.
This web site should be designed either independently or in conjunction with the
library’s governing entity, to provide information about the library and its information
services, to provide access to reference services and to maintain relevant links to law-
related web sites within its own state/local jurisdiction.

Comment:

The law library should provide access to legal information in a manner that is efficient,
economical, reliable, and in accordance with accepted standards and measures of
performance. Although some county public law libraries serve narrow constituencies,
most libraries maintain collections that not only serve the court and its personnel, but
also local government officials, prosecutor and public defender office staff, attorneys,
litigants, the general public and county jail inmates.

Libraries must consider the concept of access to legal information versus ownership of
materials. The information explosion has made it difficult for any one library to hold all
legal information within ifs walls; however, technology has made it possible for the
library to expand its capability to provide access to information not previousty available
within the library. The library should have the resources available to provide access as
technology changes.

Interlibrary loans and strong cooperative agreements or networks among county public
law libraries and other libraries provide one approach towards making legal
information accessible to all customers of the library.

The library should develop a written reference policy to ensure that the information and
assistance provided to customers is appropriate to the situation. This should include
service to remote customers as well as customers in the library. The policies should be
posted or otherwise advertised so that customers are made aware of the availability of
the resources or procedures necessary to access the materials.

V1. Technical Services

A. Acquisitions and Collection Development

1. Written policies for collection development and selection of print and/or non-print
and electronic materials, including criteria for the selection and discarding of materials
and the acceptance and disposition of gifts, should be formulated by the head law
librarian in consultation with staff and customers, and approved by the library's
governing entity.

2. The head law librarian should have the authority to select materials to be added to
the collection in accordance with the collection development policies; or to delegate
such authority to a qualified staff member.




3. All materials should be current with respect to continuations, supplements, and
replacements. Sets should be complete. Multiple copies, in a combination of formats,
should be available where heavy usage requires them. All superseded material stored or
maintained in the library should be clearly indicated as such and should be retained only
if it continues to serve as a useful source of information for customers of the library.

4. The library should acquire and provide access to information in the most appropriate
format, print, non-print, and electronic, based on economic, technical, environmental
and customer considerations.

5. The law librarian should have the authority to join library or other information
networks that can aid in acquiring, sharing, and providing access to information
services.

6. The library should have easy access to the appropriate selection tools necessary for
informed decision-making when choosing materials for the collection.

Comment:

The law library should have a written collection development policy based upon its
defined mission statement. The policy should address access, material, and service for
its diverse customer groups; print and alternative formats; selection criteria and
responsibility; and collection maintenance issues.

The law library should base its collection development strategies on combinations of
traditional and electronic resources. It should be remembered that print is often
necessary to allow multiple -customer access or to permit access during online
downtime. If core collections of legal materials in print are replaced by electronic
services, questions may arise as to whether database availability alone, without prompt
and adequate assistance by trained librarians, provides sufficient access to legal
information. Whether policies are adopted to provide basic legal information through
print or through non-print and electronic sources, the planning and implementation of
technology in county public law libraries should take the needs of all customers into
account.

The law library should strive to provide access to legal information that is
comprehensive as well as authoritative. In addition to the standard primary and
secondary sources, every effort should be made to acquire materials to assist and
inform pro se litigants and the public of their legal rights and responsibilities.

The head law librarian, as a member of the governing entity’s planning team, should
take an active role in the acquisition of materials, whether it is actually selecting the
materials, or the delegation and oversight of the duty.

Technological developments are having a major impact on the development of law
library collections. As a result of developments that have already taken place in
information delivery such as microforms, audiovisual, optical media, compact discs, fax
machines, online data bases and library automation, the concept of the law library as a
depository of books has given way to the actuality of the law library as a total
information resource and network. Cooperative networking agreements among county
public law libraries and other libraries enable cost effective purchasing and sharing of
resources. Participating libraries extend both their research resources and their budgets
by not duplicating the purchase of materials.




B. Cataloging

1. The entire collection, including non-print and electronic resources, should be
cataloged and classified in a system that promotes quick, easy retrieval of material by
both customers and library staff. National standards for bibliographical records should
serve as guidelines for cataloging and organizing materials.

2. The law library should join a computer-based library network for cataloging and
other library services. Complete holdings information should be included on the records
in the cataloging utility to facilitate the electronic exchange and sharing of information.
3. Library catalogs and other files should be generated in electronic formats based upon
and compatible with national standards. Whenever possible, existing paper catalogs and
files should be converted to electronic ones.

Comment:

Technology has changed the library catalog into a virtual bibliographic resource
allowing the library’s staff and customers to determine the availability of sources of
information, not only within the library but worldwide.

Manual card catalogs and paper files can no longer be considered adequate systems for
accessing legal information given the sophisticated access potential of electronic
systems.

It is essential that the library use a cataloging utility and include complete and accumte
holdings information so that its customers, staff, and other libraries can gain access 1o
its resources. The use of cooperative cataloging products and services should be utilized
as a means of simplifying and speeding up the cataloging process while keeping its cost
down.

C. Collection Management

1. The library’s collections including electronic and non-print materials shall be
maintained in good physical condition. The library should establish a preservation and
disaster preparedness program which addresses such environmental aspects as lighting,
air pollution, proper storage, and temperature and humidity control.

2. Serial publications received in unbound form, except those of temporary value,
should be either bound or stored in a durable and accessible non-print format.

Comment:

Maintenance of the library collection includes book cleaning, repair and binding.
Cleaning is a matter of periodically dusting and cleaning the books, shelves and
appropriate non-print and audiovisual materials and equipment. Periodic screening of
the collection will permit minor repairs to prevent major problems. Preventive
maintenance includes attention to environmental aspects such as lighting, adequate air
circulation, air poliution, temperature and humidity. Preservation has two aspects. The
first is stopping damage before it starts. The second is the repair of damage already
done to prevent further harm and to make the material available for future customers.




VII. County Public Law Library Collection

A. Publications of the county public law library’s home state:

1. A complete collection of the published decisions of state courts.

2. Current annotated set of state/local court rules. If space permits, a collection of
superseded state/local court rules.

3. Current statutory compilation, annotated if available. If space permits, a complete set
of older statutory compilations and superseded volumes of current compilations.

4, A complete set of session laws, including a current session law service, if available.
5. The current state constitution as well as various historical versions of the
constitution, and any published debates/proceedings of state constitutional conventions.
6. Local, county and municipal codes, charters, by-laws or ordinances within area
served.

7. Current state administrative code, if available.

8. Published decisions of state administrative agencies.

9. A complete set of Attorney General Opinions.

10. The state legal encyclopedia, if available.

11. Significant state-oriented legal treatises and practice materials.

12. Selected legal periodicals and newspapers.

13. State and local bar publications and ethics opinions.

14. The state digest.

15. A citation service, such as Shepard’s or Keycite.

16. State-oriented reference tools including state government manual, legal/social
services directories, city and/or county directory.

17. Significant state and local court publications including, but not limited to, annual
reports, judicial statistics, court and general legal forms, policy statements, and bench
books.

B. Publications covering federal law:

1. Official or another reporter of the decisions of the Supreme Court of the United
States.

2. A U.S. Supreme Court digest.

3. At least one annotated version of the United States Code.

4, U.S. Statutes at Large or other commercial federal session law service.

5. All published decisions of the U.S. District Courts, U.S. Courts of Appeal, and U.S.
Bankruptcy Courts.

6. Federal court rules and forms.

7. Local Federal rules and forms for courts within jurisdiction.

7. Federal case digest.

8. Federal Register and the Code of Federal Regulations.

9. A citation service, such as Shepard’s or Keycite, for reports and codes held by the
library. :

10. U.S. Government Manual.




C. General United States publications:

. Units of the National Reporter System, as needed.

. American Digest System units, as needed.

. Current statutory compilations for contiguous states, as needed.

. American Jurisprudence 2d and/or Corpus Juris Secundum.

. American Law Reports and American Law Reports Federal.

. General legal forms set.

. ABA/BNA Lawyers Manual of Professional Conduct.

. American Law Institute Restatements.

. Uniform Laws Annotated.

10. A basic collection of legal texts, treatises, practice materials and looseleaf services
of contemporary value on subjects of interest to the legal community and the public.
11. A broad selection of legal periodical titles.

12. A legal periodical index.

13. A citation service, such as Shepard’s or Keycite, for case reporter and code units
held by library.

14. Legal reference tools including dictionaries, a thesaurus, judicial biographical and
legal abbreviations directories, legal quotations compilations and Martindale-Hubbell
Law Directory.

15. General reference tools, including an unabridged dictionary, atlas, and statistical
abstracts.

16. A collection of general legal and self-help titles on subjects of interest to the public
and pro se litigant.
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Comment:

The materials recommended above provide the basis for a strong core county public law
library collection. The list may be used as a checklist for collection evaluation
purposes, but should not be used to limit the scope or development of a collection that
meets or exceeds the standards. In addition to the above, whenever possible, the county
law library should serve as an access point to reliable websites that provide free access
to case, statutory and administrative law as well as forms, treatises and other material
Jfrom the primary jurisdictions serving the law libraries user community.

Alternative forms of publication or cooperative agreements with libraries within a
reasonable geographic area will satisfy the collection requirements if staff is available
to assist customers in effectively accessing resources, including remote resources.
County law libraries should consider, where able, becoming federal or state depository
libraries. Such status will assist the law library in developing both its core and
secondary collections.

It should be noted that it is critically important that a proper mix of print and electronic
resources be maintained in county public law libraries. While online technology will
provide a fundamental baseline for research platforms of future law libraries, certain
print collections will always be needed and should be retained as part of the libraries
holdings as a balance against countless deficiencies inherent in today’s electronic
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media. It should also be noted that self-help and other material designed to assist
members of the public may need fo be in multiple languages to reflect the needs of the
community.
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SCCLL Law Library Space Issues
http://www.aallnet.org/sis{/sccll/toolbox/spacing.htm

Advocating to preserve law library space allocation
Original Question’

Located in [state], we are a 500+ lawyers county law library that receives considerabie funding
from the county but the employees are hired by the local bar association. YWe are hearing rumors
of having our space allocation slashed in half due to less and less available space in our too
small courthouse

I'm looking for tips and tricks - ways to validate our continued space allocation - articles to read,
etc. from anyone who has experienced this situation or has insight into this problem Of course
we are searching our minds for issue to present including the number of users each day and the
phone calls we take. [I] want fo make sure | am covering all my bases

List Responses:

The only way to save yourself and your library is to get the strongest possibie support from the
bar association and most importantly, the power and support from your President Judge

We are moving to smaller space to make roem for an eight judge and our budget is cut back
every year (with the exception of union personnel salaries We only exist as we do now because
of the strong support of our President Judge

The [Name Deleted] Library is embarking on an ambitious plan whereby we hope to develop a
joint parking garage and main law library facility, with the receipts from the garage paying for the
lease. We are planning on using a 25-year lease/purchase The financing is tricky, and the
viability of the project is dependent on local conditions Downtown is woefully short on parking
Nevertheless, it is worth looking into because, even if you could not finance the whole of your
cost through such a device, you might reduce it substantially enough that you could raise the rest

In our situation, we are reducing an estimated $41 million project to one wherein we will need
about $3-5 million. | have a probable big donor, so that amount does not scare me If we didn't,
we could reduce the size of the library portion and make the thing work without any charitable or
governmental contribution The other nice thing is that, if this all comes to pass, the parking
revenue will increase over time, providing us a source for a future building or operational
endowment.

We are not the ﬁrst fo think of this [Name Deleted] Library did this about fifty years ago

My pie in the sky dream takes this basic plan and adds one little bit. [ would have a parking
garage for the underground part and the Law Library for the upper floors, but the sidewatk level,
and maybe one or two floors above would be office space Some suites and some individual
offices. Thus there are two income streams, parking and office rent. Also, the L.aw Library Board
and staff would have reserved parking. Of course, with the downturn in income such plans are not
just pie in the sky but pie in geosynchronous orbit.

The SCCLL Board is having a teleconference meeting this afternoon and hopefully we will have
enough time (have a long agenda} to brainstorm an answer for you | can provide the cbservation
that here in [state] more than a few of the county law libraries have fallen prey to being
"subdivided" to make way for additional courtrooms and judicial chambers | guess this is an
"occupational hazard" being experienced nationwide by county law libraries - there is just so
much space in old courthouse complexes Maybe you can convince the Stateftaxpayers/chief
judge to pian the construction of a new annex?? How about moving the law library, lock, stock &
barrel into the local public library? There is a growing trend in various parts of the country where
the court /bar assn and public library have partnered to accomplish this physical transfer




SCCLL Law Library Space Issues
http://www.aallnet.org/sis/sccll/toolbox/spacing. htm

Good luck with this! We have been in the same space for about 40 years. The collection grows -
the space does not! Worse yet, the Capitol Building is undergoing a multi-year, multi-million dollar
renovation, fire suppression upgrade, etc. When we were moved out of our quarters in 1997, they
took walls down to the outside walls - and built them back taking away about 6 inches all around
So, previously custom fit shelving had to be retrofitted! Over the years, | have compensated by
sericusly weeding the collection, converting to CD-ROM, utilizing on-line tools, etc. None of these
“fricks" are a surprise to you, no doubt. But | thought you might wish to know your circumstances
are not unigue anymore

Sounds like a tough situation. | was headed toward a something similar (on a smaller scale) like
that here in [Name Deleted] County. Although it was an area about 30' x 30, not half the library.
We fall under the Court system here, so it's a different situation than yours To make a long story
short about 6 years ago a remodeling project took place on our floor of the courthouse annex.
Space was shuffled among three of the depariments to make room for more probation officers. It
was like a domine effect & space was taken from the Law Library on one end of our "L" shaped
room, with the promise that we would acquire the same amount of space at the other end of the
“L" But$8 years went by & | never got the space that | had been promised to replace what was
taken away

Finally rumors were circulating that it might be given to another department and thankfully our Ct
Admin. and Pres. Judge made an effort to get it for the library We had been totally out of shelf
space here for several years, with books arranged on the floor and in storage So all turned out
well & we were able to add more shelves and a small meeting room It wasn't a huge amount of
space, but just enough to make a difference It was unreasonable to think with all other
departments growing because of increased amount of litigation, more atlorneys using the library
than ever, that we could afford to lose space

The original Law Library was moved out of the Courthouse about 35 years ago, when the Annex
{attached to the courthouse) was built. The Law Library is located in the annex across a short
indoor walkway from the second floor of the Courthouse Looking back on things, | did myself a
great disservice by not making more of a fuss about things years earlier, but | just believed
people when they made their promises. It sounds like your best bet is to have your Bar start
making some noise-it's tough though when they're running out of room at the Courthouse Any
talk of adding an annex or moving to nearby location?

What you are experiencing has happened all over What | would suggest (for what it's worth) is to
rally your local bar association Encourage attorneys who utilize your facility to speak up for the
library and tell those who are considering changing your space allocation just how important the
library is to them If you have allies on the bench, talk to them, etc.

It just happened that the AALL press release arrived at almost the same time your message did
Under the heading of "Governance" is a very good policy statement which includes a good
discussion of why it is a good idea to maintain full print collections Electronic versions are not
always available nor are they always accurate

You might also want to let the powers that be know the rate at which your library is growing. One
of our biggest problems is a lack of growth space Off the top of my head | cannot give you the
additional shelf space that was needed during the past few years, but the volume count is rising
more rapidly each year, it seems

You might want to emphasize that older volumes, although not used as often, are essential when
cne needs to know how the law read at the time of an incident / event involved in a lawsuit.
Today's law might not, and in many cases is not, the same as it was several years ago - when the
incident or circumstance occurred




SCCLL Law Library Space Issues
http://www.aallnet.org/sis/scdl/toolbox/spacing.htm

One of the intangible, "non-quantifiable” reasons that librarians use to justify keeping library
space s that it is often the only space in the firm available to senior lawyers who need to mentor
younger associates The library is also a non-threatening haven away from the phones (or a
demanding senior partner) where a lawyer can get substantive work done In your case, I'm sure
there are many solo practitioners who use your library to talk with other solo practitioners about
cases they are working on or their practice. There are also judicial clerks or law students who can
learn from practicing lawyers who may be using the library at the same time. In essence, you
provide a resource to the county that encourages mentoring and the sharing of legal expertise
among the lawyers and other legal personnel in the community Hope this helps!

My personal feeling is that a well crganized physical collection of books enhances the Public
respect for the law. If we are a nation founded upon the rule of law and if we as a collective
people have submitted ourselves to the rule of law, the way you prevent the "feeling left out” from
"being left out” is to prominently display the books that contain the very law The commeon law
was developed from the "cases in the books" and new law will be made using "the cases in the
books". Very recently, a Superior Court judge asked me if ALR had anything on "extinguishment
of a prescriptive easement by non-use." LEXIS-NEXIS gave me the answer, but the judge didn't
want to look at a screen (it was a 200 page Annotation), he wanted a BOOK! Right now the DA
wants a case holding it to be OK for the People to bring a comatose young child, the victim, to
court and present the child himself as evidence over a Defense objection of unduly prejudicial

{Wi]e experienced the same type of rumors. The County Commissioners were the ones initiating
the shrinkage | circulated a petition {with the approval from my board) to my Library Members
and the Bar Association outlining the problems and loss of services if the library was shrunk. [t
worked for us?

Discussion Wrap Up

Response from Original Post )

Thanks everyone for your immediate replies. | got a lot of great ideas which | either using or
passing along to the powers to be. Already there seems to be a backing off of the plan to cut us in
half for a more moderate scheme that was originally presented to us mid-summer that we felt
would work.

Follew Up

| am hearing different rumors now about alternative space which might be more accommadating
for us We were moved out of our old space in 1984 with a small reduction of space from about
2500 sq. feet to 2200 sg. feet and we accommodated it by weeding and reducing equipment etc.
Also we went o 8 ft. stacks from 8 ft. and bought a lot of step stools. Then earlier this year the
powers to be wanted to move us because of shrinking courthouse space for row offices and
courtrooms to an alternative site that formerly had another office unrelated to the operation of the
courts It was also a paring down from our 2200 sq. feet but we knew we could accommodate
again with electronic format, reduction in duplicated less used equipment, smaller offices, and
fewer carrels as we don't have as many visitors as we used to Then the local D.A. decided he
wanted ALL the space and went o the President Judge and made a proposal based upon teliing
the powers to be that the "library wasn't used by anyone anymore." It amused me as one of the
DA's uses the library and a carrel every single day as his office This would have cut us more
than in half and that is finally when | said no more.

We are getting pushed around to just accommodate the needs of others without real
consideration for what we need. I realize there is a crunch for space but this is not the place to
look for it. It may be true that the DA hardly uses it and the same for the judges as they are ail
doing their own thing and have never sat down to discuss the repetition of research services that
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goes on in our courthouse between the DA, the courts and the Law Library. | have suggested a
number of times that we examine this but haven't made any headway and | trust no one wants to
give up their turf | think | will still follow-up on this concept more heavily.

So | got more active and started keeping records of the number of users as we also cater to the
county row offices, the public defender, the private attormeys and the public. Also our phone calls
It has been great as a measurement and surprised a few people on actually how many users per
day or week that we have | also gotten in touch with the Bar Association to gain more of their
support and they are fully behind me. We are moving forward cautiously so as to not offend the
powers {o be before anything is finally seftled. The Bar has discussed and supported an effort to
petition all members for support but we are waiting on that fill we have something more definitive
and know where we are actually being moved o

Rumor now has we will be moved to space occupied by ancther different row offices that is
vacating and we may be getting a more realistic allocation of space comparable to what we have
now but that is hardly definite | continue to work hard at enraging every attorney or user who
uses the library, one by one, without naming names but teliing them there is a strong rumor that
we may be cut in half and they in turn are taking that back to their offices so perhaps the
grapevine will work well in this instance. | know it is spreading. | am also working to gather more
wiork for my office and staff such as handling our local bar web page and court opinions to ensure
we stilt have jobs We are willing to be chameleons. If worse comes to worse I'll hire an attorney
and get injunclive relief or get a book mobile and we'll travel from office fo office. My staff could
have some prelty nice lunches on the way Gotta keep a sense of humor, I've been told
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Estimating shelf space needs

Original Question (October 10, 2007):
Formula for generating space count?

| am hoping someone out there may have a solution to this problem. Rather than having to
physically measure each shelf, is there a formula for calculating linear feet occupied based on
volume count?

List Responses:

| believe we calculate 7 volumes per foot

We have measured quite a bit, and our library is huge {over 170,000 sf} and | can tell you, it does
not take that long to measure If you have a note pad with one person recording, and a second
person measuring and calling out numbers it is pretty easy to compile accurate numbers. Ve
have tried formulas, and going off the plans and each of those methods have left us with
inaccurate results. You will find that the math gets easy, as often all of the shelves in a row are
the same length (six bays, six shelves high, 42 inch shelves = 6 x 6 x 42"). | guess my main point
is that whatever you need the numbers for, it is well worth it to be accurate - you could
miscalculate needed growth space, or spend an entire summer shifting only to find out you do not
have enough space at the end of the shift. | would also recommend measuring in inches and then
converting to linear feet.

for law books | use about 3 vol per linear foot

| believe a legal volume averages about 2 inches Maximum volume capacity per 35" shelf is 6
volumes per linear foot Acceptable fill range is 5 to 5.5 viif

I'm sure that you probably have the answer to this question, but in "Space Planning in the Special
Library," the estimate is that a single-faced section of steel shelving is considered to hold 125 to
150 books. In a book collection that is fairly uniform in size, an estimate of 6 to 7 books per linear
foot and 5 reference books per linear foot is used Bound periodicals (if you have them) average
4 to 5 volumes per linear foot.

We assume about 8 law books per linear foot That's basic on random measuring and is an
average. But | personally think there is no substitute to measuring for accuracy, especially if you
are needing numbers for both manographs and serials. They vary a great deal Just my two
cents

We use 6 volumes per linear foot.
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We use 5 volumes per linear foot when we are calculating available growth space for the ABA.

My recollection is 5 volumes per foot Others may have different formulas. Good luck

There is actually a book on moving collections that discusses estimating shelving space. It uses a
factor that on average a book is around 1.25 inches (but with law books, I'd say that would have
fo be a little bit bigger -- especially Reporters.} Here is a link to the Google Books page for this
specific book. hitp://books. google com/books?id=-
NNhgAbRusAC&dg=estimating+book+sheif+space&psp=1 Good Luck!!

It used to be that it was 3 or 4 vols per foot but that was back in the days of the full bodied
reporteritreatise. | imagine it's smaller now We physically count but I've been thinking of
"guestimating” for two or three years and counting the foliowing, but haven't resorted to that, yet
I'l probably do a random selection of 30 - 50 shelves, count the number of volumes and divide
feet by volumes to get an "guestimation” number

| thought an old rule of thumb was 10 books per linear foct

After having measured our shelves a few years ago - yes, we took the length of the shelf and
subtracted the amount that was cccupied to get our total linear footage and LF occupied — we
figured our average was 7 volumes per foot. So since the measuring party, we've caiculated
based on 7 volumes per linear foot | believe there is another statistic which uses 5 volumes per
linear foot, but can't tell you just now where that comes from

By experience (I'm a professional planner) 15 bocks per shelf of 36 inches - it allows reasonable
growth for short term-for a five years span.

| used 6 volumes per linear foot Rather than re-calculate all of the shelving each year, | use this
formuia to determine the number of LF being occupied by the number of volumes added this
year. Then | add the LF to last year's number This generally works well if your library has not
undergone much shelving change. Last year, when we relocated to several temporary locations, |
manually counted our shelves and then estimated capacity What a tiresome exercise]

Planning Academic and Research Library Buildings, 2d ed., by Leighton & Weber (ALA), Table
6.3, on page 153, shows Space Reguirements for Various Classification of Books When Shelves
Are Filled Solidly

Law: 5 vol./it. of shelf, or 84 vol fsingle-faced section

In the text, they go into a great deal more detail, and you might ask ILL. for pages 153-158 if you
don't have the book in your library
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It runs in my mind, though, that this was discussed a few years ago, with somewhat different
conclusion than the shocking number from Leighton & Weber

Yes, problem is, it varies. For many people the magic number in law libraries is 6 vols per linear
foot; cthers like 8 per linear foot. You will get a functional occupancy estimate by applying
numbers in that range You can improve accuracy by applying a different base number to
measure different parts of the collection. For example, we have individually cataloged Califorria
documents Each represents a volume, but it may take 15-20 of them to fill 2 linear foot of
shelving

We used to dq it the other way around measuring the shelf fest and multiplying by the average
number of volumes per shelfffoot (usu. 5 or 6). | bet almost all of the shelves in your library are 3
feet and that almost every section of shelves has 7 shelves and that you have big blocks of
ranges of shelves — it should take you about 10 minutes to count number of stacks in a range,
number of sections in each stack, do a little multiplication and have a pretty good number for your
shelf-feet.

You might want to check the most current version of Stephen Margeton's book on law library
space planning




